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CONSULTANCY FOR THE SERVICES OF AN INTERIOR DESIGNER    

CALL FOR EXPRESSION OF INTEREST 

Background 

Katiba Institute (KI) is a non-profit, non-governmental organisation registered as a company limited 

by guarantee. It is a research and litigation institution established in 2011 with the mission of 

supporting the implementation of Kenya’s 2010 Constitution, helping to resist the effort to undermine 

the Constitution, and generally assisting in developing a culture of constitutionalism in Kenya. KI 

undertakes constitutional research and public interest litigation, reviews policies and laws from a 

constitutional perspective, and publishes books and other material on the Constitution. KI has a team 

of staff engaged to facilitate the realisation of KI’s mandate, and KI has provided premises to enable 

staff to undertake their assignments.  

KI seeks to engage the services of an interior designer to assess its premises and provide a quotation 

for potential interior improvements. To improve our working environment and create a more 

functional, inclusive, and inspiring space for our staff and visitors, we seek qualified interior design 

professionals to assess our premises and provide design recommendations and cost estimates for 

interior improvements. 

Objective 

The objective of the consultancy is to obtain a professional interior design input that enhances our 

offices’ layout, functionality, and aesthetics while mindful of our operational needs and budget 

constraints. The scope includes assessing and providing a detailed quotation for proposed 

improvements. 

Scope of Work 

The interior designer will be expected to: 

• Conduct a physical assessment of the premises located at the Crescent, off Parklands Road. 

• Engage key staff to understand space needs, organizational culture, and work dynamics. 

• Evaluate lighting, furniture arrangement, color schemes, and functional layout. 

• Provide design concepts for optimal space utilization, branding integration, and staff comfort. 

• Prepare a detailed quotation including design elements, material specifications, and estimated 

costs. 

• Recommend sustainable and cost-effective design solutions suitable for an NGO context. 
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A site visit can be arranged upon request. Interested applicants should contact us on 0704594962 to 

schedule an appointment. 

 

Experience 

Interested designers should possess: 

• A minimum of 3 years’ experience in interior design, preferably with office and nonprofit 

environments. 

• Proven ability to deliver creative, practical, and budget-sensitive designs. 

• Strong communication and stakeholder engagement skills. 

• Portfolio of similar completed projects. 

• Business registration and compliance with local regulations. 

 

Confidentiality  

The successful consultant must sign a confidentiality agreement to maintain the confidentiality of all 

information and documents encountered during the process and ensure that no documents or 

information are disclosed or shared. The successful consultant will be required to specify the security 

measures they will implement to ensure the confidentiality of the documents and explain the 

mitigation measures to be taken in case of a data breach.  

Data Protection Terms and Conditions 

Katiba Institute is registered under the Data Protection Act. The successful applicant will be required 

to comply with all Kenyan laws and regulations regarding data protection.  
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Submissions of applications 

Please email a cover letter expressing interest in undertaking the assignment, a profile of the consultant 

or firm highlighting relevant experience, a portfolio or samples of recent similar projects, the proposed 

approach and timeline for the assessment, a preliminary fee structure or quotation for the assignment, 

and contact details of at least two professional references to procurement@katibainstitute.org with 

the subject line INTERIOR DESIGN. The application must reach us by 11 p.m. on 13 July 2025. 

 

 

Katiba Institute does not solicit fees for any advertisement/expression of interest. 
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